MYHULUMMNAbHOE YUpeXaeHne A0NOoNHUTENbHOro 06pa3oBaHus
«[10M IETCKOro TBOPYECTBa» MYHULMNaIbHOro 06pa3oBaHNs -
MwuocnaBcKMin MyHUUMNabHbIA paioH PS3aHCKOW 06nacTu

YTBepxaato

anpektop MY 40

,2021r.

MNOJIOXKEHUNE

O6 opraHuzaunm 06paboTKM NepcoHasibHbIX AaHHbIX,
obpabaTtbiBaembix B MY 1O «JlomM AeTCKOro TBOpYecTBa»
6e3 MCcnonbL30BaHNSA CPeacTB aBToMaTm3aLnm

MwunocnaBcKoe
2021r.



MpunoxeHwne 1

K npykasy MY O «[JoM feTcKoro
TBOpYecTBa»

0T «26» heBpans 2021 r. Ne 9

MOJTOXKEHWE
06 opraHmsaynm 06paboTKM NepcoHasbHbIX AaHHbIX, 06pabaTbiBaeMbIX B
MY O «[lom feTCKOro TBopyecTBa»
6e3 MCNo/b30BaHMs CPeACTB aBTOMaTM3aLNN

1. OCHOBHbIE TEPMUHBI K onpeaeneHns

BriokMpoBaHMe NepCcoHasibHbIX [aHHbIX - BPEMEHHOe MpekpalieHne 06paboTkm
MepcoHa/lbHbIX [aHHbIX (32 WCK/OYEHMEM CflyvyaeB, ecnn 06paboTka HeobxoauMMa [ANS
YTOYHEHUS NEPCOHANbHbIX JaHHbIX);

O6paboTKa NepcoHaNibHbIX AaHHbIX - N060e gelicTBue (onepauus) UAM COBOKYMHOCTb
fencTeuin (onepaumii), coBepLuaemblX C WCMOMb30BaHWEM CPEACTB aBToMartm3aumm wnm 6es
MCMOMb30BaHWUA TakKUX CPeACcTB C MNEepCoHaNIbHbIMW - JaHHbIMKW, BKw4Yasd cbop, 3anucb,
cucTemaTmusalmio, HakornaeHue, XpaHeHue, yToyHeHne (06HOBMIEHME, U3MEHEHNE), U3BEYEHNE,
MUCNonb3oBaHWe, nepefady (pacnpocTpaHeHue, npegocTaBfieHne, [AOCTYM), 06e31MyYnBaHme,
010KMpPOBaHWe, yaneHne, YHUUTOXEHNE NEPCOHAIbHBIX AaHHBbIX;

OCHOBHble TEXHMYECKME CPeACcTBa U CUCTEMbl - TEXHWYECKUe CpefCcTBa U CUCTEMbI, a
TaKkKe WX KOMMYHWKauuu, UCNoNb3yemble A1 00paboTKM, XpaHeHWUs W nepefayu
NepCcoHaNbHbIX AaHHbIX;

Onepatop - TrOCYLApCTBEHHbI OpraH, MyHUUMNaNbHLIA OpraH, HPUANYEcKoe Wau
(h13nyeckoe Mo, CaMOCTOATE/ILHO WU/ COBMECTHO C APYTMMU NLaMU OpraHusytoLiune n (Unm)
ocyulecTBnsOWMe 06pabOTKY MEpPCOHa/bHbIX [AaHHbIX, a Takke onpejenswoLwme Lenm
06paboTKN MepcoHa/IbHbIX AaHHbIX, COCTaB MepCOHaNbHbIX AaHHbIX, NoAnexalinx obpaboTke,
AelicTeua (onepawum), coBepLiaeMble € NePCOHaNbHbIMU AaHHbIMMU;

MepcoHanbHble AaHHble - nt0basg UHPOpMaLMs, OTHOCALLAACA K NPAMO WM KOCBEHHO
ornpeseneHHOMY, UK onpegfensieMoMy (pr3nyecKoMy nuuy (Cy6beKTy NepcoHaNbHbIX AaHHbIX);

MpepocTasneHe MEPCOHaNbHbIX [AHHbIX - AeWCTBUA, HanpaB/eHHble Ha pacKpbiTue
MepCoHa/IbHbIX AaHHbIX OnpefeneHHOMY NULY UK OnpeaeNeHHOMY Kpyry N,

PacnpocTpaHeHne MepcoHasbHbIX [AaHHbIX - AeACTBUA, Hanpas/ieHHble Ha PacKpbITue
NepCcoHasbHbIX AaHHbIX HeonpeAeneHHOMY Kpyry N,

YHUUTOXEHNE NepCoHaNIbHbIX AaHHbIX - LeNCTBUA, B pe3ynbTaTe KOTOPbIX CTAHOBUTCH
HEBO3MOXHbIM BOCCTAHOBUTb COLEPXKaHWe MNepCoHa/bHbIX AaHHbIX B UHHOPMaLMOHHOM
cucTeMe NepcoHabHbIX AaHHbIX U (UK) B pe3y/bTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble
HOCUTENN NepCOoHaNIbHbIX [aHHbIX.

2. O6uime NoNoXKeHUs

2.1. HacTtosuwee TMonoxeHne 06 opraHusauum 06paboTKM MepPCOHasbHbIX [AaHHbIX B
MYOO «[om AeTckoro TBopyecTBa» 6e3 MCNO/Mb30BaHUS CpeAcTB aBTomaTusauuu (panee -
MonoxeHwne), pa3paboTaHO B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepauumn o
NepcoHa/IbHbIX AaHHbIX (ganee - MAH) 1 HOPMATUBHbLIMW NPaBOBLIMWN aKTaMun (MeTOAUYECKUMN
[OKYMeHTaMun) (efiepasibHbIX OPraHOB WCMONHUTENbHOM BnacTh No BorpocaM 6e30nacHOCTM
MAax.



2.2. Hactoswee TlonoxeHve onpefensieT OCHOBHble  NPUHLMNbLI  06ecrneyeHuns
6esonacHocTy MAH npn nx 06paboTKe 6e3 MCNONb30BAHUSA CPEACTB aBTOMaTM3aumu, a Takxe
OTBETCTBEHHOCTb PabOTHMKOB, Y4YacTBYHOLMX B TaKO 06paboTKe.

2.3. TonoxeHvne o06s3aTeNbHO AN WUCNOMHEHUA BceMu paboTHukamm MYOO «[om
[eTCKOro TBOpYeCcTBa» (fanee - YupexaeHue), HenocpeAcTBeHHO y4acTBYHOLWUMY B 06paboTkKe
MAH 6e3 ncnonb3oBaHWA CPeACcTB aBToMaTM3aLnun.

3. ObecneyeHune 6e30NaCHOCTM MEPCOHA/TbHbIX AaHHbIX

3.1. T1H npy Mx HeaBTOMaTM3MPOBaHHON 06paboTKe AO0/MKHbI 060C06NATLCA OT UHONA
MH(OPMaLMK, B YaCTHOCTU NyTeM PUKcaLn X Ha OTAE/bHbIX MaTepuaibHbIX HocuTensax MAH.
B CMewuuanbHbIX pasfenax uav Ha nonsx ¢opm.

3.2. He ponyckaetcs xpaHeHue MOH pa3fMyHbIX KaTeropuini Ha OQHOM MaTepuasibHOM
HocuTene.

3.3. He pgonyckaeTcs (hmkcaums Ha ofHOM 6ymMaxkHOM HocuTene MAH, uenu o6paboTKm
KOTOpPbIX 3aBeOMO He COBMECTUMBI.

3.4. Tlpy MCNONb30BaHUM TUMOBbLIX (OPM [OKYMEHTOB, XapakTtep WHdopmauuu B
KOTOpbIX Nnpeanonaraet uUayM LOMNyckaeT BKMOYeHue B HUX MMAH (fanee - Twunosas gopma),
[O/MKHbI cOBNI0AATLCA CnesfyroLLme YCnoBus:

- TunoBas (hopma WM CBSi3aHHble C Heli JOKYMEHTbI JO/MKHbI COAEPXKaTb CBEAEHNS O
uenn obpabotku MAH, MA (HavMeHOBaHWE) U ajpec orepatopa, GamMunnio, UMS,
0TYeCcTBO U agpec cy6bekTa MNAH, UCTOYHMK nonyyeHus TOH, cpoku 06paboTKu
MAH, nepeyeHb geicteuid ¢ MOH, KoTopble OyAyT COBepLlaTbCA B Npouecce KX
06paboTKM, 06LLlee OnucaHMe WUCMo/b3yeMbIX ONepaTopoM Ccrnoco6oB 06paboTKu
MnAanx;

- Tunosas (hopma A0/DKHA MpejycMmaTpuBaTth Mone, B KOTOPOM cy6bekT MAH MoxeT
NMOCTaBUTb OTMETKY O CBOEM COrnacuv Ha HeaBTOMaTU3MPOBaHHYO 06paboTky MAH,
npu He06XOAMMOCTU MOYYEHUS MUCbMEHHOIO cornacus Ha o6paboTky MAH;

- TunoBas (opma AO/MKHa ObiTb COCTaB/eHa TakMM 006pa3oM, 4YTOObl KaXAblil W13
cybbektoB TAH, WMen BO3MOXHOCTb 03HAaKOMUTbCA CcO  cBoumu  TMAH,
cogepXxalimMmumca B LOKYMEHTe, He Hapyllas npaB W 3aKOHHbIX WHTEPECOB WHbIX
cybbekToB MAH;

Tunosas (opma [O/DKHa WUCKIKYaTh 06befMHEHWe MNoneid, NpefHasHaYeHHbIX AN
BHeceHus MNAH, Lenu 06paboTkM KOTOPbIX, 3aBEJO0MO He COBMECTUMbI.

3.5. [omkHO ob6ecrneumBaTtbCa pa3fefibHOe XpaHeHWe MaTepuasibHbIX HOCUTENEN,
cofepxawmx MAH, 06paboTka KOTOPbIX OCYLLECTBAAETCSA B Pa3/INUHbIX Lensx.

3.6. lpn HeCOBMECTUMOCTU Lefnell  HeaBTOMATU3MpOBaHHOW  06paboTkmu  MAH,
3a(PMKCUPOBAHHbLIX Ha O4HOM MaTepuasibHOM HOCWUTeNe, eCni MaTepuasibHbli HOCUTENb He
MO3BOJIAET OCYLLECTBNATL 06paboTKy MN[H OTAENbHO OT APYrUX 3aUKCUPOBAHHLIX HA TOM Xe
HocuTene MNAH, 4OMKHBI 6bITb NPUHATLI MePbI N0 06ecrneyeHNto pasaenbHon 06paboTku MAH, B
4aCTHOCTHU:

- Npu Heo6XOAMMOCTU MCMONb30BAHUA WM PacrnpocTpaHeHUs onpegeneHHbix MAH
OTAENIbHO OT HaxOAAWMUXCA Ha TOM Xe MatepuanbHOM HocuTene apyrux MAOH,
ocyulecTBnseTca KonuposaHve T10H, nofnexawmx pacrnpocTpaHeHUo Wnun
MCMOMb30BaHMIO, CMNOCO60M, UCK/THOYALWMM O4HOBPEMEHHOE KonupoBaHue MAH, He
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noanexatmx pacnpoCcTpaHeHnto " 1CMO/b30BaHMIO, ncrnonb3yerca
(pacnpocTtpaHseTtca) konua IMLH;

- NpW HEOBXOLMMOCTM YHUUTOXEHUSA UK 6110KMpoBaHMsA YacTu MAH yHUUTOXaeTca
A B6N0KMPYeTCH MaTepuasbHbIl HOCUTENb C MpeABapuTeNibHbIM KOMMPOBaHUEM
CBefEeHWUA, He noAnexawmx YHUYTOXEHUO WM  6/10KMPOBaHMIO, CNoco6oMm,
NCKMYaLWNM OLHOBPeMeHHOe KonupoBaHue TLLUH, nofnexkalmx YHUUTOXKEHUIO
N1 6NOKNPOBAHMIO.

3.7. Heobxoaumo npuvHMMaTb OpraHu3auMoHHble (OXpaHa MOMELLEHWNIA) N TEXHUYECKME
Mepbl, WCKIHYaloLlWwme BO3MOXHOCTb HeCaHKLUMOHMPOBAHHOIO [OCTyna K MaTepuasibHbIM
HocuTenam MAH.

3.8.  YupexfieHue He nepefaeT maTepuasibHble HOCUTENN NEPCOHANIbHBIX JaHHbIX N00bIM
nnuam, 6e3 NUCbMEHHOro cornacus cy6bekToB IMH, 3a UCK/IKOYEHMEM Ccfly4vaeB, Korfa aTo
Heo6X04MMO B LeNsix npefynpexneHuns yrposbl XU3HW 1 300poBblo cybbekTa MNAH, a Takxe B
MHbIX CNyYasnx, NpefyCMOTPEHHbIX 3aKOHOAaTeIbeTBOM Poccuiickoi defepaumu.

3.9. lMpu nepegaye MaTepuasbHbiX HOCUTenei, cogepxawmx MH, TpeTbeli CTOPOHe
LOMXKHbI ObITb MPUHATLI MEPbI, UCKOYaKoLINe BO3MOXHOCTb HECAHKLMOHWPOBAHHOIO AoCTyna
K MAH.

3.10. Mpw nepegaye MaTepuanbHbIX HOcWUTeNel, cogepxawmx [MOH, TpeTbein CTOpoHe
[LO/MKHO OblTb MOATOTOBNEHO COMPOBOAWUTENbHOE MUCbMO, B KOTOPOM 3aMKCMpOBaH COCTaB
nepefaBaemMblX MaTepuanbHbIX HOCUTENEN, C YKa3aHMeM KOMMYeCcTBa CTpaHuL, AN OyMaXKHbIX
HOCWTeNeN, C yKazaHNeM CTeneHn KOHMMAEHLMaMbHOCTIN (eCv HEO6X0AMMO).

3.11. O dakTte nepegaun/npveMa MaTepuanbHblX HocuTenen, cogepxawmx TOH,
JenalTca  COOTBETCTBYIOLUME  3anMuCU B XXypHanax Yy4yeTa  UCXOAALLEN/BXOAALLei
KOppecnoHAeHUuun.

3.12. Tpu npueme mMatepuanbHbIX HOCUTENeR, cogepxalimx MAH, LOMKHbI ObITb NPUHATHI
Mepbl, 06ecneyrBaroLLe NX COXPaHHOCTb. Mpu npueme 6yMaxkKHbIX HOCMTenel paboTa ¢ TaKumu
HOCUTENAMMU [0/MKHA OblTb OpraHnW30BaHa, B COOTBETCTBMU C MPUHLMUNOM KOH(MAEHLNAIBHOTO
[eN0npon3BOACTBa, AENCTBYIOLLENO B YUpeXaeHWN.

4. XpaHeHue NepcoHasbHbIX AaHHbIX

4.1. Tpu XpaHeHUn MmaTtepuanbHbiX HocuTenei MAH AOMKHBI CO6MIOAATLCS YCNOBUS,
obecreyvBaroLne coxpaHHoCcTb MAH, UCKOYaroLWMe HeCaHKLMOHMPOBAHHBIA K HAM LOCTY.

4.2. MarepuanbHble HocuTenu MAH LOMKHbI XpPaHUTLCA B Npedenax KOHTPOSMpyemoit
30Hbl.

4.3. TeppuTopus KOHTPONMPYEMOW 30HbI  OnpejenseTca npukasoMm [upektopa
YupexaeHus.

4.4, 3anpelleH BbIHOC UM KonupoBaHue HocuTenei MAOH.

45. B Hepaboyee BpeMs W BpPemMs OTCYTCTBMA He06X0AMMOCTW ucnosb3oBaHusa MAH
mMaTepuasibHble HocuTenu MAH LOMKHBI XPaHUTLCA B XPaHWAULLAX MaTepuasibHbIX HOCUTeNei
MAaH,

4.6. TepeyeHb XpaHunuw, onpepensieTca B «)KypHane ydyeTa XpaHUAWLW, HOCUTENei
nepcoHasbHbIX faHHbIX B MY 4O «[JoM 4eTCKOro TBOPYeCTBa»», (POpMa KOTOPOro yCcTaHOB/IEHa
B [MpunoXxeHnun 1 K HacTodALlemMy Mon0XeHNIO.

5. YHMUTOXEHWE NepcoOHasIbHbIX AaHHbIX
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5.1. YHunuTOXeHue MAH - AelCTBUA, B pe3y/ibTaTe KOTOPbIX CTaHOBUTCA HEBO3MOXKHbIM
BOCCTaHOBUTL cofepxkaHue MOH n (unn) B pe3ynbTate KOTOPbIX YHUUTOXAKTCA MaTepuaibHble
HocuTenu MAx.

5.2. YHuuTOoXeHue HocuTenein MUAH ocyuiecTnsetcs B TeueHne 30 AHed C MOMEHTa
oT3blBa cybbektom [1H cornacus Ha 06paboTky [MAH (ecnn 60nee KOPOTKWUIA CPOK He
npeaycMOTPeH COOTBETCTBYHOLLMM LOTOBOPOM, CTOPOHON KOTOPOr0 ABMIAETCSA YUpeXAeHUe) nnu
ncTeyeHNs cpokoB 06paboTky MNAH, B TOM YMC/e XpPaHEHUS B apXMBax.

53. YHuutoXeHunem OymaxHbIX HocuTeneir [H  3aHMMaeTcs  KOMUCCUSA MO
opraHusauuu pa6ot no 3awmte MAH, co3gaBaemas NpukasoMm AupekTopa YupexaeHus.

5.4. BymaxkHble HocuTenu MAOH (LOKYMEHTbI, UX KOMWW, BbIMUCKK), YHUUTOXAtOTCA
NyTémM W3MeNbYeHUs Ha MefIKMe 4acTh, WCKNYaloLle BO3MOXHOCTb MOCMAEAYHOLLEero
BOCCTAHOB/IEHNA MH(OPMALLUW, U CKUTAKOTCA.

5.5. MO OKOHYAHUM YHUUTOXEHUA OyMaXkKHbIX HocuTenein T1H  Komumccuen
cocTaBnseTcad «AKT 06 YHUUTOXEHUU OYMaXKHbIX HOCUTENEN NePCOHaNbHbIX AaHHbIX», (opma
KOTOPOro ycTaHoB/IeHa B MNMpuioXxeHUn 2 K HacTosALemy MofoXeHNO.

5.6. Komuccns coctaBnseT v MOAMMUCHIBAET B ABYX 3K3EMMIApPaxX COOTBETCTBYHOLLMIA
«AKT 06 YHUUTOXEHUN OYMaXKHbIX HOCUTeNei NepCcoHabHbIX AaHHbIX». B TeuyeHue Tpex fHel
nocfie COCTaB/IeHUA aKT HanpaBnfeTcs Ha YyTBepxaeHue [upektopy YupexzeHuda. [locne
YTBEPXKAEHNA OMH 3K3eMNaAp akTa octaeTca y OTBETCTBEHHOMO 3a opraHu3aumio 06paboTku
MAH, BTOPOI 3K3eMNAAp NepesaeTcs B apXuB Ha XpaHeHMe.

6. OTBeETCTBEHHOCTb

6.1. OTBETCTBEHHOCTb 3a Haj/iexallee W CBOEBPEMEHHOE BbIMOHEHWE (DYHKLMA,
NPesyCMOTPEHHbIX  HACTOAWMM  MNONOXeHWeM, HeceT OTBETCTBEHHbIA 3a OpraHu3auuio
06paboTku MNOH B YupexaeHuu.

6.2. Ha OTBeTCTBEHHOro 3a opraHusayuo 06paboTku MAH B YupexaeHnn Bo3naraetcs
rnepcoHanbHas OTBETCTBEHHOCTb 3a:

- cO34aHue Haj/exalinx ycnoBuii ais Ucnosb3oBaHUA JOKYMEHTOB;
- COXPaHHOCTb [JOKYMEHTOB.

7. CpoK gencTBms 1 NOPSAOK BHECEHUS N3MEHEHWI

7.1. HacTosuiee MonoxeHne BCTyNaeT B CUY C MOMEHTA €ro YTBepXXAeHNA N AelCTBYET
6eccpoyHO, A0 3aMeHbI ero HOBbIM [10N0XeHVEM.

7.2.  V13MeHeHUs 1 JOMNOMIHEHNA B HacToALLlee [To10XKeHWe BHOCATCA NPUKA30M AMpeKTopa
YupexaeHus.



MpunoxeHue 1

K MonoxeHuto 06 opraHusaymm obpaboTkm
nepcoHasIbHbIX AaHHbIX B MY O «[lom
[leTCKOro TBOopYecTBa» 6€3 MCMO/b30BaHUS
CpefCcTB aBTOMaTM3aUUN

POPMA

>KypHan yyeta XxpaHuUnuwy, matepuanbHbIX HOCUTE/EN NEPCOHANIbHbIX AaHHbIX B
MY 4O «[loMm geTCKOro TBOpYecTBa»

Karteropus
NnepcoHasIbHbIX MepeyeHb ML, UMEKOLLMX damunug, nms,
Ne MarteprasnbHbIii [aHHbIX, MecTo XpaHeHus [JOCTYN K MaTepuasibHbIM [laTa Havana xpaHeHus CpOK XpaHeH!s 0TYEeCTBO
n/n HocuTeNb obpabartbiBaemasi HOCMTENAM MepcoHasIbHbIX NPVHSABLLEr0 Ha
Ha maTepuasibHoOM [aHHbIX XpaHeHune, NOANNCH
HocuTene

1 2 3 4 5 6 7 8



Mpunoxexwne 2

K MonoxeHuto 06 opraHmsaunm o6padboTKu
nepcoHasbHbIX AaHHbIX B MY O «[om
[ETCKOro TBOpYecTBa» 6e3 UCMo/b30BaHUs
CPeACTB aBTOMaTM3aLMK

POPMA
AKT

« » 20 T No

Psi3aHb

O6 YHUUYTOXEHUN BYMAXKHbIX
HocuTeneli NepcoHasbHbIX AaHHbIX

Komuccusa B cocTaBse:
Mpepcepatens:

UneHbl KOMUCCUN:

1.
2.

*5

3.

COCTaBMIN HACTOALWMIA aKT O TOM, 4YTO B pesynbTaTe MPOBEAEHHOW 3KCMEPTHOW OLEHKM
MOANEXAT YHUUYTOXEHMWIO Clefylolime AOKYMEHTbl, CPOK XpaHeHUs KOTOpbIX WUCTeK (OMuChb
npunaraeTcs):

[laTa OKOHYaHWA cpoKa

n/|_'| 00paboTKM 3ahMKCUPOBAHHbIX Ha HanmeHoBaHWe 6yMaXXHOro HOCUTENA MpumeyvaHne
HOCUTes1e MepCOHaIbHbIX AaHHbIX
1 2 3 4
MepeyncneHHble OGyMaXKHble HOCUTENN MepCOHaNIbHbIX AaHHbIX YHWUUTOXEHbI MYyTeM
(pa3pe3ava, CXUraHna, MexXxaHN4eCcKoro YHUYTOXeHud, caavyn npeanpuaTuio No yTunnsaynm BTOPUYHOIO Cblipba U T.I'I.)
Mpepcepatens:

UneHbl KOMUCCUN:



